UNI TED STATES MARI NE CORPS
MARI NE ARTI LLERY DETACHVENT
US Arny Field Artillery Training Center
759 MCNAI R AVENUE
FORT SILL, OKLAHOVA 73503- 5600

IN REPLY REFER TO

Det O 1000. 2
759CO
11 Jan 05

DETACHMENT ORDER 1000. 2

From Commandi ng O ficer
To: Di stribution List

Subj :  STANDI NG OPERATI NG PROCEDURES FOR STUDENT PERSONNEL

Ref:  (a) MCO P1020. 34G
(b) DetO 1050. 1F

1. Purpose. To set forth the Standing Operating Procedures (SOP) for

Mari nes assigned to the Marine Battery, 2nd Battalion, 80th Field Artillery
(2ndBN 80TH FA). This order is to clearly establish the rules, regul ations,
and standards of conduct applicable to all Marines in the grades of Private
t hrough Sergeant while assigned for training at Fort Sill. Any violation of
the provisions set forth in this order may, at the discretion of the
Commandi ng Officer, subject the violator to punitive action as set forth in
the Manual for Courts Martial and in accordance with the Uniform Code of
Mlitary Justice.

2. (dassification of Students. Students assigned to the Battery will fall
into one of two classes. These classes are Entry Level Trainee or Non-Entry
Level Trai nee.

a. Entry Level Trainees. |If a Marine has not been stationed in the
Qperating Forces prior to coming to Fort Sill, then that Marine is considered
Entry Level.

(1) Active Duty. |If a Marine has cone to Fort Sill after Marine
Conbat Training (MCT) or after a school that is a prerequisite to a school at
Fort Sill, and that Marine has not spent any time in the Active Mrine Corps
Qperating Forces then the Marine is considered an Entry Level Trainee
regardl ess of the amount of time he has been in the Marine Corps.

(2) Reserves. |If a Marine has cone to Fort Sill after MCT or after a
school that is a prerequisite to a school at Fort Sill, and that Marine has
not spent any time in the Active Marine Corps Operating Forces then that
Marine is considered an Entry Level Trainee unless that Marine has spent a
m ni mum of one year in the Selected Marine Corps Reserve. |If a Marine neets
this mnimumrequirenment, then that Marine may be assigned as a non-entry
| evel trainee at the discretion of the Commandi ng Oficer.

b. Non-Entry Level Trainees. Marines assigned to Fort Sill for training
due to a lateral nove to another primary mlitary occupational specialty are
classified as Non-Entry Level Trainees.

(1) Marines classified as Non-Entry Level Trainees are given a
greater degree of privileges and trust. Marines who are unclear as to which
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category they fall under should seek clarification fromtheir Pl atoon
Sergeant. If further clarification is desired, the Marine will be referred
to the Battery First Sergeant for a decision.

3. Standards of Conduct. Al Marines assigned to Marine Battery will
conduct thenselves in a mature and professional nmanner at all tines. Their
conduct and attitude will exenplify the high standards and core val ues set
forth by Marine Corps regul ations.

4. Check-in Procedures. Upon reporting to Marine Battery, all Marines wll
receive a brief fromthe Platoon Sergeant, Battery Gunnery Sergeant, First
Sergeant, and Commanding Officer. Marines will also sign for 1 reflector
belt, 1 pillow, 2 sheets, 1 mattress cover, 1 pillow case, 1 blanket, 1 rack,
1 mattress, 1 wall locker, and 1 wall |ocker insert. Entry Level Trainees
will be billeted in a squad bay within the Marine Battery wi ng of Buil ding
6007, “C’ Wng. On the first full working day after a Marine reports, a

Mari ne fromthe Detachnment Headquarter will cone to the Battery to conduct
the adm nistration check-in process. |If new Marines report on a weekend, the
check-in process will normally occur on the foll owi ng Monday afternoon at
1400. Each week, the Commanding Oficer and First Sergeant will conduct a
“W\l| cone Aboard” brief for all Marines who have joined the Battery since the
last brief. Before the Commanding Officer‘s brief, the Platoon Sergeant or
Battery GQunnery Sergeant will conduct a review of this SOP and ot her
pertinent information. Marines will also receive a serviceability and
accountability inspection of issued uniformitens conducted by the Pl atoon
Sergeants during the first week. Al serial nunbers for audi o equiprment wll
be turned into the Platoon Sergeant. All contraband will be collected by the
Pl at oon Sergeant at this tinme.

5. Accountability. Accountability for all Marines assigned to the Battery
rests with the Commanding Oficer. In order to maintain accountability,
there are daily formations for Marines fromPrivate through Sergeant. Unless
excused by conpetent authority, all Marines will be present for every
formation. Formation on physical training (PT) days will be at 0400

(imredi ately following reveille), 0510 nuster, 1145, and 1730. Formation on
non PT days will be at 0500, 0645 nuster, 1145, and 1730.

6. Sick call. During normal duty hours, Marines requiring nmedical attention
will report to the Platoon Sergeant’s office prior to 0530 to pick-up a sick
call slip and their Health Record. After receiving both the sick call slip
and their record, they will report to Troop Medical Cinic (TMC) for sick
call prior to 0730. At TMC, an Arnmy Medical O ficer will see the Marine.
Upon returning fromsick call, Marines will imediately seek out one of the
Battery Pl atoon Sergeants for transportation to their class or assignment to
a casual duty working party. Marines requiring after hours nedical
assistance will report to the Staff Duty Nonconm ssioned O ficer (SDNCO
located in the Duty office, 1st Deck, Building 6007 Marine Battery W ng.

7. Barracks Life. Marines are rem nded that their actions and standards of
conduct in such a close quarters environnent as an open squad bay or nultiple
man roons, very quickly inpacts those around them Spoiled food and
unsanitary living habits will not be tolerated. One Marine's |ack of

consi derati on towards those around himcan easily result in disorder and
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m sconduct. Accordingly, the following rules govern Marines living in
Bui | di ng 6007.

a. Food and drinks will only be consuned in the recreation room or
bl eacher area.

b. Al visitors nmust sign in with the SDNCO and are authorized in the
Battery bl eacher area only.

c. Al Arny spaces are off Iimts. Fraternization with Arny fenmale
trai nees and pernmanent personnel is not permtted.

d. Any damage or unsatisfactory maintenance condition (e.g. an
overflowing toilet) will be immediately reported to either a Platoon Sergeant
or the SDNCO

e. Radios and tape players will be played with headphones only. During
wor ki ng hours no audi o or video equi pnent will be operated or |eft plugged
in. Equipnent left plugged in will be confiscated, and the Marine
responsible will be charged with violating Fire Safety Codes. No headphones
will be worn while in uniform No audi o equi prent (to include headphones)
wi |l be authorized after Taps.

f. Marines should not keep | arge anounts of cash on their person or
stored in their wall locker. No nore than $50.00 cash is reconmended. Keep
only what you absolutely need. Bank, or send hone your extra noney. It is
recommended that each Marine purchase a “Master” |ock w key. The conbination
| ocks you obtained while in Boot Canp are easily forced open and do not
provi de adequate security for your val uables.

g. You are required to participate in the Direct Deposit program

h. The phrase “ATTENTI ON ON DECK” wi |l be [oudly announced if any
officer enters the room squad bay, or quarter deck.

i. Taps will sound each weeknight at 2200. Al lights will be turned
off in the squad bays and the SDNCO wi || secure all recreation roons to
i nclude the weight room The Battery O assroomw ||l be secured at 2400 hours
each night. The recreation roonms and wei ght roomw || be secured at 2400 on
Hol i days, Friday, and Saturday nights.

j. Mrning clean up will be conpl eted each norni ng between 0715 and
0745.

k. Linen Survey will be conducted at Battery Supply each \Wednesday
evening at 1720-1730. Each Marine will survey two sheets and one pill owcase.
If your blanket has holes, it will be exchanged for a new bl anket.

I. Field Day will be conducted every Thursday foll owi ng eveni ng chow.
Marines are not secured fromField Day until their squad bay and assi gned
conmon areas have been inspected by a Platoon Sergeant. Non-Entry Level
Nonconmi ssioned Oficers (NCO wll be in charge of field days. Each NCO
wi || be designated as "Noncommi ssioned Officer In Charge" of a squad bay.
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m Marines will not enter the Platoon Sergeant’s office in Squad Bay 2
wi thout first receiving perm ssion to enter.

n. Upon reporting aboard, each Marine is assigned a rack and one wall
| ocker containing one three drawer chest insert. Marines will not use enpty

wal | |l ockers to store their bel ongings, nor will they augnent their personal
storage space by placing any extra three drawer chests taken fromenpty wall
| ockers into their wall | ocker.

0. The Marine Battery Staff and the Marine’'s Class Instructors will
conduct an accountability and serviceability inspection of each Marine’'s
uniformitenms during the first week aboard Fort Sill.

p. Pornography is prohibited in the Battery Area. That includes posting
phot os inside wall |ockers.

g. Fire escapes and | adder wells are used only in an energency. At no
time are Marines to use those exits or be in the |ladder wells for other than
a fire or energency.

r. There are many recreational activities available on Fort Sill. The
Quarry Hill Chapel is located one bl ock away and has religi ous services
schedul ed t hroughout the week. There is a novie theater, bowing alley,
library, three swi nmng pools (one indoor and two outdoor), three |arge gyns,
tennis courts, museuns, running trails, and many fishing opportunities. In
addition to the weight lifting facilities in the recreation roomon the third
deck, there is a weight room behind Quarry H Il Chapel facing Edwards Street.
Battery Supply has footballs, basketballs, baseball equipnent, and ot her
recreational gear. This gear can be checked out on liberty nights and
weekends fromthe SDNCO  Check with the Battery Platoon Sergeants for the
| ocation of the many recreational opportunities.

8. Goomng Standards. Marine Corps groom ng standards will be enforced.
Marines will strictly adhere to groom ng standards while on liberty in
accordance with reference (a).

a. Uniforms will be clean and mmintai ned daily.

b. Hair will be worn neatly and closely trinmed in accordance wth
reference (a).

c. The face will be cl ean-shaven every norning after reveille. The
weari ng of nmustaches is prohibited for Entry Level Students.

d. Boots will be scrub brushed daily, and the appropriate |evel of
Martial Arts belt will be worn.

e. |.D tags will be worn and the I.D. card will be carried at all
tinmes.

f. Additionally, while on liberty, the followi ng dress code will apply:

(1) Al articles of clothing will be in good condition. No soiled
clothing or clothes that have been ripped and torn.
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(2) dothing with rude or offensive slogans will not be worn.

(3) P.T. gear is not authorized liberty attire. It will only be worn
when in the Battery area, while out exercising, or when traveling to or from
t he gym

(4) Pierced body parts are not authorized for male Marines at any
i me.

—

9. Leave and Liberty

a. Annual Leave. Nornally annual |eave will not be granted to Marines

whil e they are students aboard Fort Sill. Annual |eave may be granted on a
case by case basis by the Commanding O ficer if sufficient justification
exi sts.

b. Energency Leave. Marines will be authorized enmergency | eave in
accordance with standard Marine Corps policy. The Fort Sill office of the
Ameri can Red Cross (580-442-2426) nust officially verify the facts regardi ng
any circunstances requiring a Marine’s i medi ate presence. The party
requesting the Marine’s presence through their Iocal Red Cross Ofice
normally initiates this verification. That office will contact the Fort Sill
Red Cross, who will relay the request and any pertinent information to the
Battery. Once verification is received, the Commanding O ficer will decide
whet her or not to grant the Marine's request.

c. VLiberty. Mrines are renminded that liberty is a privilege, not a
right. The authority to grant, or to suspend liberty rests solely with the
Commandi ng Officer. A Marine s performance, both as a student and as a
Mari ne, shall bear heavily on any decision to suspend or nodify this
privilege. The Battery policy regarding the granting of normal liberty is
based on which classification of student the Marine falls under: either Entry
Level Trainee or Non-Entry Level Trainee.

(1) Marines will fall into one of three phases of |iberty:
(a) Phase 1 liberty is reserved for Marines who have | egal,
di sciplinary, or severe academ c problens. This phase of liberty will only
be assigned by the Battery Commandi ng Officer on an individual basis. It
consi sts of the follow ng:
(1) Uility Uniformnust be worn.

(2) The Marine will not |eave the Marine Battery wi ng of
bl dg 6007 for any reason except the foll ow ng:

(a) Chow in the 2/80'" DFAC

(b) dass

(c) Religious services

(d) PT with the Battery (PT uniformis Authorized)

(e) Medical appointnents/sick call

5
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(f) Legal appointnents

(g) One 1 hour visit to the 6000 area PX conpl ex
(escorted by a Phase Il Marine) between COB and 2000 for essential itens
only.

(3) Any trip outside of the Marine Battery wing of Bldg
6007 must be docunented with the PIt Sgts or the Staff Duty.

(b) Phase Il liberty status is reserved for Entry Level Marines
wi th an acceptabl e acadeni ¢ standing. The purpose of Phase Il liberty is to
acquaint the Entry Level Marine to the Ft Sill/Marine Battery area, and to
ref ocus those Marines with Academ c problens by providing nore tine to study
and concentrate on MOS qualification. This phase of liberty will be
recomended to the Conmmanding Officer by the Marine's instructor, or the
Battery Chain of Command. Stipulations for Phase Il liberty include:

(1) Wility Uniformnust be worn while outside of the Battery
ar ea.

(2) Wility Uniformor PT gear is authorized in the Battery
ar ea.

(3) The Marine may visit anywhere in the 6000 area for one
hour per day (2 hours on weekends) between COB and 2145.

(4) The Marine nust have a liberty buddy (of Phase Il or 111)

(5) The Marine nust sign out in the liberty [og and report
back in with his liberty buddy.

(6) CIVILIAN ATTIRE IS NOT AUTHORI ZED

(c) Phase Il liberty status is defined as liberty in the Gty of
Lawton, Fort Sill, and Lake Lawtonka. Entry level Mrines may petition for
Phase II1 liberty if they neet all disciplinary and academ c qualifications.
Phase Il liberty consists of the follow ng stipul ations:

Al Marines will be required to conplete the following tasks in order to
achi eve phase three liberty status:

(1) Marines nust attend a wel come aboard brief fromthe
battery chain of command.

(2) Marines nust conplete a uniforminventory; and have 100%
of standard issue (with proper marking) or a valid reason for discrepancies.

(3) Spend a m nimumof 1 week on Phase II.

(4) Al Marines will have AND STAY WTH their Marine liberty
buddy until they check in fromliberty with that Marine.

(5) Phase 111 liberty shall expire at 2145 for all Mrines on
school /duty nights and 2345 on weekends and hol i days.
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(d) The follow ng accountability information pertains to all
Phases of liberty:

(1) Al Marines will have AND STAY WTH their Marine liberty
buddy until check in fromliberty with that Marine.

(2) The Staff Duty NCO will conduct a rack check when liberty
expires.

(3) The Staff DNCO will conduct random|.D. card checks.

(4) After taps, all Marines will remain in their racks
unl ess studying in a designated area of the Marine Battery.

(e) NCOs only. Liberty will expire at 2345 on evenings prior to
class or other duty days. On other days, NCOs nmust check in with or call the
Staff Duty NCO NLT 0700 the followi ng norning. NCOs may be placed on Phase
I, I'l, or I'll liberty based on |egal, academ c, or other disciplinary
reasons.

(2) Limts on the distances all Marines may travel on liberty are:

(a) Phase | liberty: Marine Battery Wng of Bldg 6007
(b) Phase Il liberty: 6000 Area of Ft Sill
(c) Phase Ill liberty: Cty of Lawton, Fort Sill, and Lake

Lawt onka

(d) NCOs: Normal Marine Corps liberty imts are 100 mles for
48 hours, 300 miles for 72 hours, and 600 nmiles for 96 hours

(e) Marines desiring to travel in excess of these limts nust
have in their possession a valid “out of bounds pass” or special liberty chit
aut hori zi ng such travel .

(3) The purpose of the liberty buddy is to have a second set of eyes
and ears to observe and avoid any/all situations detrinental to the safety of
our Marines. The purpose of the “Buddy Systemi requirenment is to try to
ensure the safety of the Marine(s) while on liberty. Marines wll
arrive/depart their respective liberty |location at the same tinme their
acconpanyi ng party does. However, Marines are not authorized to waive the
2145/ 2345 curfew in order to conmply with this provision. Al Mrines of this
battery will be acconpani ed by a second Marine when on liberty to include the
foll owi ng establishnents:

(a) Al bars and casinos, to include those drinking
est abl i shnents co-located in |local hotels.

(b) Restaurants whose primary focus is the serving of al cohol.

(c) During the hours of darkness.
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(d) The above list is not all-inclusive, if there is any doubt;
seek clarification fromthe battery staff prior to departing on liberty.

d. Special Liberty: Special Liberty is defined as any liberty granted
to a Marine other than normal |iberty during non-working hours. Exanples of
special liberty are: “the day off” to attend a weddi ng or other special
function, a 72 or 96 hour pass. Special liberty will be considered on a
case-by-case basis. Requests for special liberty will be forwarded to the
commandi ng of ficer through the chain of command. Marines granted speci al
liberty/out of bounds chits nust check out and in with the DNCO Failure to
check out or in with the duty NCOw Il result in adm nistrative or
di sci plinary action.

e. Al Mirines are required to maintain a 70% Acaden c average in each
course of instruction. |If a Marine’'s average falls below 70% he will be
pl aced in Phase 1 Liberty status. This will allow the Marine to focus on
studying wi thout distractions. Failure to conply will result in
Adm ni strative action.

f. Applicability. This order applies to all Marines in the grades
Private through Sergeant assigned as students at Fort Sill. This policy
super cedes any previously published conmand |iberty policies.

10. Physical Training. The purpose of unit PT is to establish or strengthen
unit conraderie and esprit de corps. Battery PT formation is held each
Monday, Wednesday, and Friday norning at 0500. |In addition to the purpose
menti oned above, Battery PT is conducted with the goal of sustaining or

i nproving the individual Marine's | evel of physical fitness in preparation
for his entry into the Qperating Forces. However, Battery PT alone will not
ensure that each Marine is physically fit enough for daily life in the
perating Forces. It is the personal responsibility of every Marine to
ensure that he remains constantly ready for the rigors of conbat. Renedi al
PT will be held on Tuesday, Thursday, and Saturday nornings for those Marines
failing to neet Marine Corps standards for physical fitness. The PT uniform
for sunmer is green shorts, green T-shirt, reflective belt, white socks and
runni ng shoes. The PT uniformfor winter is green sweats, black watch cap,
bl ack or green gl oves, white socks, and running shoes.

11. Consunption of Al cohol. Consunption or storage of al coholic beverages
by Marines in the grades Private through Sergeant is prohibited in any area
under the control of Marine Battery, 2-80th FA. The legal drinking age in
the state of Oklahoma is 21 years of age. |In accordance with Departnent of
Def ense policy, Marines under 21 are prohibited from consum ng al coholic
beverages. This prohibition applies both on base and off base. All

est abl i shnents whose principal business is the sale of al coholic beverages
(i.e. bars, and liquor stores) are off limts to Marines under the age of 21.

12. Privately Omed Vehicles (POVs)

a. In accordance with policy established by Headquarters, U S. Marine
Corps (HQVC), Entry Level Marines are not authorized to rent or to operate
any vehicle while assigned to Marine Battery. Any Entry Level Marine
arriving at Fort Sill with a vehicle will surrender his keys to the Battery
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@Qunnery Sergeant upon reporting aboard. H's keys will be returned to him
only under the follow ng conditions:

(1) Upon his graduation and departure fromFort Sill.

(2) In order to allow himto drive his POV on authorized annual or
ener gency | eave.

b. Non-Entry Level Marines are authorized to maintain and drive POVs
while on liberty; not during working hours. Non-Entry Level Marines
reporting aboard with a POV (to include watercraft) wll be prohibited from
driving the vehicle until they have shown the Pl atoon Sergeant proof of a
valid state driver’s |license, proof of registration and insurance.

13. Cell phone use. Cellular phones are authorized only in the battery

bl eacher area, snmoke pit, or PT field. The hours are between 1830 and 2130 on
weekdays and 0700 and 2330 on weekends and holidays. Cell phones are not
authorized to be carried in uniformor taken to class.

14. Use of Tobacco Products. Entry Level Marines assigned to the Marine
Battery are prohibited the use of tobacco products while on a working party,
in formation, or any other type of duty (phone watch, etc.). Tobacco
products are defined as cigars, cigarettes, snuff or chew ng tobacco.

Mari nes are authorized the use of tobacco products consistent with the rules
and regul ations established by their respective Instructional Departnents
while in class. Snoking and tobacco chewing are only authorized in

desi gnated snoking areas. The battery snoking areas are the courtyards
flanking the recreation room No Marine will spit on the deck in the battery
area. The only acceptable receptacle for spit is a spill proof container
(even while in the snoking area).

15. Admnistrative Matters. Marines requiring assistance regarding

adm nistrative matters (i.e. pay problens, dependency applications, orders or
travel matters, pronotions, lost |I.D. cards, etc.), should bring the matter
to the attention of a Battery Pl atoon Sergeant as soon as possible.

Renenber, if you do not tell anyone you have a problem then no one can help
sol ve your problem

16. Mailing address. There are no Post Ofices in the 6000 area; however,

t he 6000 area Exchange (PX) located in our area sells stanps by the book and
Ameri can Express Money Orders. There is a full service United Parcel Service
(UPS) office also located in the 6000 area PX conplex. The following is an

exanpl e of how your mailing address w |l | ook.

For mat Exanpl e

Rank, Nane PFC Daly, D. A

Marine Battery, 2-Both FA Marine Battery, 2-80th FA

Class Title, O ass Nunber MASCC 6- 01

USAFATC USAFATC

Fort Sill, OK 73503-6207 Fort Sill, OK 73503-6207

MOS: 0811 0842 0844 0847 0861 2887
Class Title: MCCCC RADAR FDC METRO MASOC MAEMC
9
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17. \Weapons. Personal weapons of any type are not authorized (this includes
USMC K-Bars and knives with a blade length in excess of 3 inches). A weapon
is defined as anything that is expressly nmanufactured to enable one to cause
bodily harmto another individual. |If a Marine reports aboard with a
personal weapon, he will turn it into his Platoon Sergeant for safekeeping.
Marines who turn in a personal weapon to their Platoon Sergeant will receive
a receipt for the weapon. Upon his departure fromFort Sill, it will be
returned to him

18. Controll ed Substances (Drugs). The use, possession, or sale of illegal
drugs, the abuse of prescribed nmedications, or the use of steroids is not
tolerated in the U S. Marine Corps. In order to conbat illegal drug use, the
Mari ne Battery conducts urinalysis testing of all incomng students. In

addition all Marines returning from UA status, PTAD, and |leave will be
required to conduct urinalysis testing. The Marine Battery al so conducts a
program of unannounced, urinalysis testing. Under this program every Marine
assigned to the battery is subject to urinalysis testing at any tinme and wl|l
have been tested at |east once before their class graduation date.

19. Conduct yourself in a mature, responsible, professional manner at all
times, and renenber, wherever you go, whatever you do, you represent the
United States Marine Corps.

1 S/
J. A PACE
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